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Version History

Version # Highlights

1.0 12/12/2024 This version includes instructions for
upgrading to Timesheet Pro 365.

Introduction

Timesheet Pro 365 is a SharePoint-based application designed to streamline time tracking and
management for organizations. To ensure optimal performance, security, and access to new
features, it is essential to upgrade the application periodically. This guide provides step-by-step
instructions for upgrading Timesheet Pro 365 at both the global (tenant) level and site level.

Prerequisites

1. Global Level Upgrade: You must have Global Administrator privileges in Microsoft 365 to
access the SharePoint Admin Center and upgrade the app.

2. Site-Level Upgrade: You must have Site Owner or Admin permissions to manage site
contents and update the app.
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Upgrading the application at global level

Note: Only a global admin can upgrade the application.

P Find Microsoft 365 apps

Click on "Nine Dots".

B

Microsoft 365 Outlook OneDrive Word Excel . .
Copilat Welcome to Microsoft 365 Copilot
@ & & 2
PowerPoint OneNote SharePoint Teams Power £ Search
Automate

% 1l & H =

Admin Power BI Power Apps Add-Ins Forms

ﬂ n You recently opened this f You edited this
Office 365 Bookings Project Tue at 212 PM Wed at 6:47 PM
Timesheet

Timesheet InActive Users Tasks
Portals- CRM Pilot Loop Power Pages Lists =

PowerPages1

B

Mre apps

Document Workbook Presentation Survey Create more
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1. Open the SharePoint Admin Centre.

Microsoft 365 adi

o _

H o -
ome ashboard view ~ | 2, a user itauser @ Reset passwore it a group
I @ Dashboard vit Add Edif - R d Ed
T Copilot
% Teams & groups v
£ Rol Recommended for you Give Feedback
& Roles b
B Resources v . .
Customize with connectors
5] Marketplace
= Billing v You are missing out an a unique feature that is available in your Microsoft
Search for Business. By creating a connector, you can have a dedicated area
2 Support v custom to your organization to help your employees find specific content in
one place.
£ Settings v
5
b~ Reports v

Admin centers -
User management Billing

& Identity

Billing account view

Exchange Microsoft Entra Connect Details connected to: Rajesh Lohar =7 (MCA)

Change billing account

©  sync status: last synced more than 3 days ago

aa
&  SharePoint
Va

Customize navigatt

Simoal Click "SharePoint Admin Center".

leset password v View invoices View payment methods R

2. Click on More features in the left navigation.

SharePoint admin center

= Ignatiuz Software

I @t Home
B Sites ~
Add cards
Active sites +
Deleted sites
Search active sites L Message center
@ Containers W
= Policies v - h d
Site searc 35 unread messages
’ﬁ‘ Settings
0y Content services ~
&> Microsoft Syntex: Optical Character Recognition (OCR) for OneDriv.
@ Migration
Q’p (Updated) Microsoft SharePoint: New card animation feature for Pag
b Reports o
&> Microsoft Viva Connections: Default experience for Home site custc
% Advanced v
6> SharePoint Online: Table toolbar
More features
Show all

€ Advanced management

L Sensitivity labels across sites

Click "More features'.

f Customize navigation

Show all

3.2K OneDrive files No sensitivity labels

Last 30 davs as of March 25. 2025 (UTC)
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3. Find Apps and click Open.

SharePoint admin center

More features

@ Home
Access familiar features from the classic SharePoint admin center.
B Sites A
Active sites
User profiles Search Apps Secure store
Deleted sites
Add and remove admins for a user's OneDrive, Help users find what thev're looking fo Configure SharePoint Store settings. monitor app Create and set the credentials for Target
6 @otrs - disable OneDrive creation for some users, and more about searc{ usage, manage app licenses, and more. Learn more Applications used for BCS connections. Learm more
more. Learn more about user profiles Under Apps. about apps about secure store
= Policies ~
&5 Settings Open Open Open Open
I Content services v
& Migration .
Click "Open".
I Reports v Records management InfoPath Hybrid picker
% Advanced o Manage records in a Records Center site that serves Enable browser-based InfoPath forms. Learn more Use this wizard to automate some of the steps in
as an archive. Learn more about records about InfoPath setting up a hybrid environment. Learn more about
| & i management hybrid picker
@ Advanced management | RO G G =

& Customize navigation

Show all

4. This will open the Tenant App Catalog — Manage Apps.

(62}

. Click on the Classic Experience link under the Manage Apps title.

Manage apps
ge ae Manage apps
B App requests hd
Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.
More features
Learn more about managing apps

Ifl SharePoint Store

® Starting April 2, 2026, SharePoint add-ins will be retired for SharePoint in Microsoft 365 and users will no longer bt use SharePoint add-ins. Installing SharePoint add-ins from the SharePoint Sto

T Upload -

Click "classic experience'.

Apps for SharePoint

Icon - Title App version State Added to all sites ~  Available for ~ Valid app packa...

asset-deployment-
webpart-client-side-  2.0.0.0 © cEnzbled No & Yes
solution

app-365-client-side- 00 @ Enabled L

Ves
solution
react-application-
injectess-client-side- 1200 © Ensbled Yes [ Yes
solution
d hello-world 1000 @ Ensbled Yes & W Ves
3 M365 Timesheet 1000 O Enabled Mot applicable & Yes
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6. Find the app to be upgraded: Timesheet Pro 365.

Apps for SharePoint o

#Product 1D : (084687248830 4498 BBA2- 134CESESSB63)

et Enterpse MESheetPRO (1 v 37 ™)

I Englah ves ve ve: v ve No errors
bl +10 : (C4C00020-627A 4BF9-BFSA-32773988A960) (1
nesheet 365 timesheet 1 P (CACO0020-627TA4BF " . " ~

“p +10 : (887FCEBS-FIFA 4318-8284- 3DFTBFOEIIT1)

Quick Link 5254 1001 J (BB7FCEBSFTFA4 ve v - ve No e
“p 110 : (722C145E-07DD-4832-BC44-40F6BIF1267F) (1

rie WA200002995 . 2 P oacs nglah . ray s . ve ve et
“» £10 : (69068870-195D-44D3-ADCE 45965 1DBFFCY)

B sevato- Unpusisn

il e 8 222 R

Upioad  New ‘View Details Manage Instalied Depioy Syncto Upgrade Store
Document Folder g e Fage Apps Teams  App

— @VsionHsoy | -
= | Q

4 &% Shared with
srere At Downiosds
Me~ Copy

o/Rei
Workiows Pubisn Togs &

View  Edt
Properfies Properties ) Delete Document

New ot wanage share & work Tags anaotes
~
Click "files" after selecting the
MyCustomList app.
- spperson | Et Metaciata Language  Default Vi Modified Enabed o stes
Timeshestent Product ID : {08468724-BB30-4498-BBA2-134CE5ES5868} (2
Sl e [ Timeshestenteprise  TimeshesteRo (1) e 3700 ) {08468724-8830-448- Engish-1033  Yes April 26,2023 Yes e Yes No errors;
Timesheet BBA2-134CESE55B68)
Apps for SharePoint [1  Timesheet Enterprise TimesheetEnterprise (2) . 41200 E} {08468724-B830-4498- english - 1033 Yes August 21, 2024 Yes Yes Yes No errors.
BBA2-134CESE55B68)
4 Product ID : {BC91764F-5C8E-4EDC-8645-14A50A92080D} (1)
0 HR Timesheet 365 'WA200005666 w1100 B} {BCO1764F-5C8E-4EDC- English - 1033 Yes February 8, 2024 Yes Yes Yes Yes No errors.
8645-14A50492080D}
4Product ID : {D50BDBF2-8262-4F60-9B64-28A8CC1TSERS} (1)
0 Timesheet 265 'WA200005552 .. 12.23.526.1850 LD {D50BDBF2-8282-4F60- english - 1032 Yes August 17, 2023 Ves Ves Ves Yes No errors.
9B64-28A8CC175EB9}
4 Product ID : {C4C00020-627A-4BF9-BF5A-327739BBA960} (1)
[n] M365 Timesheet m-365-timesheet w1000 {CAC00020-627A-4BF9- English - 1033 Yes September 20, 2024 Yes Yes Yes No No errors.

BF5A-327739BBA960}
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8. Click Upgrade Store App, this will upgrade the application at the global level.
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Click on "Details".

Upgrading the application at site level

1. Navigate to the site where the Timesheet app is installed.
2. Go to Site Contents, click on the three dots next to the app, and select Details.

3. You will see a Get it button, click on it.

Click "Get It" to get
the app.

4. This will install the newly launched version of the application. You can verify it by checking
the version and release date options.



